


3.2.2. OcymiecTBisieT y4eT 1 00ecreunuBaeT MOJHYI0 COXPAaHHOCTh MPUHATBHIX apXUBHBIX JOKYMEHTOB, B TOM
YHCIIe [0 JMYHOMY COCTaBY.

3.2.3. IIpoBOAUT CBOEBPEMEHHOE YIOPSAJOUYEHUE APXUBHBIX JIOKYMEHTOB (IKCIEPTU3Y LIEHHOCTH, HAY4YHO-
TEXHUYECKYIO0 00pabOTKy, COCTABICHUE ONUCEH U T.1.).

3.2.4. OpranusyeT UCIOJIb30BaHUE TOKYMEHTOB:

- uHpopmupyeT agMuHHcTpauuio U padotHukoB MAVYJIO «/IFOCIL» KBapkeHckoro paiioHa o coctaBe u
COJIepKaHUU TOKYMEHTOB apXUBa;

- OecryiaTHO MpEeAOCTaBiIseT MOJb30BAaTENSIM apXUBHBIMH JOKYMEHTaMH O(QOpPMIIEHHbIE B YCTaHOBJICHHOM
NOPSJIKE apXUBHBIE CIPABKM WM KONHMM APXUBHBIX JOKYMEHTOB, CBA3aHHbIE C YCTAHOBJIEHHEM TPYIOBOIO
CTa)ka, COLMAJIbHOM 3aIIMTONW TIpaxkJaH, IMpelycMaTpUBAIOUIed WX IMEHCHOHHOE oOOecreyeHHe, a TaKKe
HOJIy4YEeHHE JIbIOT U KOMIIEHCAIMI B COOTBETCTBUU € 3aKOHOJAaTeabCTBOM Poccuiickoit denepanmu;

- BBIJIa€T B YCTAHOBJIEHHOM MOpSJAKE JeNa, JOKYMEHThl MJIM KOIUU JOKYMEHTOB B LIENSX CIIy>)KEOHOTOo M
IIPAKTUYECKOI0 UCIIOIb30BaHus A1 padoTsl B nomemeHnn MAY 10 «IFOCII» KBapkeHnckoro paiioHa,;

- BEJIET YUET UCIIOJIb30BAHMS JOKYMEHTOB, XPAHSIIHUXCS B apXUBE.

4. IIpaBa U OTBETCTBEHHOCTh

4.1. JIns BBITIOJIHEHHS BO3JIOKCHHBIX 3a/1ad U (PYHKIUH JIMII0, OTBETCTBEHHOE 3a BeaeHue apxuBa MAY IO
«JFOCIIl» KBapkeHnckoro paiioHa, uMeeT Ipaso:

4.1.1. KoHTponupoBaTh BBHIOJHEHUE YCTAHOBICHHBIX MPaBUI paboTsl ¢ nokymeHTamu B MAYJ1O «IFOCI»
KBapkeHckoro paiioHa.

4.2. Jlumo, otBerctBeHHOe 3a BeaeHue apxuBa MAVYIO «IFOCI» KsapkeHnckoro paioHa, HecCeT
OTBETCTBEHHOCTb 32 BBIIIOJIHEHNE BO3JI0KEHHBIX HAa apXUB 3a/1a4 U QyHKLIUH.

4.3. 3a yTpary 1 nop4y AOKYMEHTOB JOJDKHOCTHBIE JINLIA YUPEKICHUS (PYKOBOAUTEIDb YUPEKACHUS U JIULIO,
OTBETCTBEHHOE 3a BEJCHHWE apXHWBa) HECYT OTBETCTBEHHOCTh B COOTBETCTBHUM C JEHCTBYIOIIUM
3aKOHOJaTEIbCTBOM.

5. KomiuiekToBanue apxuBa

5.1. TlogroroBka noxkymeHTOB Kk nepenade B apxuB MAY/IO «HOCII» KBapkeHCKOro pailoHa BKIIOYAET
HKCHEPTH3Y HAYYHOH M MPAKTUYECKON IIEHHOCTH IOKyMEHTOB, 0(hopMIIeHHE /1], COCTABJICHUE OTHCH.

5.2. DkcnepTr3a HEHHOCTH JOKYMEHTOB.

5.2.1. DkcnepTH3a LIEHHOCTH JOKYMEHTOB - OIpe/eIeHHe IIEHHOCTU JOKYMEHTOB C LI€lbi0 OTOOpa MX Ha
XpPaHEHUE W YCTAHOBIICHHE CPOKOB XpaHEHUs. DKCIEPTU3y LEHHOCTH AOKyMeHTOB B MAVY/IO «IIOCII»
KBapkeHckoro paiioHa oCcyIIecTBIISE€T OCTOSIHHO AEMCTBYIOIAs SKCIIEPTHAsE KOMUCCHSL.

5.2.2. DkcniepTHast KomuccHs Ha3HadaeTcst npuka3zom aupekropa MAYJIO «IFOCIID» KBapkeHckoro paiioHa.
B coctaB DkcnepTHOM KOMHCCHM BKIIIOYAIOT HE MEHEEe TPeX COTPYAHUKOB, B TOM UYHCIIE B 00S3aTEbHOM
MOpSIZIKE JIMIIO0, OTBETCTBEHHOE 3a BeaeHue apxuBa MAVYJIO «/IFOCII» KBapkeHckoro pailoHa. DkcnepTHas
KOMHCCHS Ha 3acelaHusx paccMarpuBaeT: HoMeHKIaTypy aen MAYIO «AFOCII» Ksapkenckoro paiona,
ONMMCHU JIeJ1 TOCTOSHHOTO XpaHEHWsT M 10 JINYHOMY COCTaBy, aKTbhl Ha JIOKYMEHTBI, BBIJIEISIEMbIE K
YHUUTOXKEHHUIO.

5.3. Odopmiienue ne.

5.3.1. Jlena MOCTOSHHOTO XpaHEHHs MOIIMBAIOTCS B TBEPAYIO OOJIOKKY CYpOBBIMM HUTKaMH. JIMCTBI
HYMEpYIOTCSl B IPaBOM BepXHEM yriy. KoanuecTBo JHMCTOB B KaXa0M Jejie He JAOJKHO npesbimath 250. B
KOHIIE JIeJIa Ha OTJIEJIbHOM JINCTE COCTABIISIETCS 3aBEPUTEIIbHAS HAIINCH.

5.3.2. Ha o06noxxke aea MOCTOSHHOTO XPaHEHUs IOJDKHBI ObITh HPOCTaBJIEHBI CIEAYIOLIUNE PEKBU3HUTHI:
HalMEHOBaHHE 00pa30BaTEIbHOIO YUPEkKACHUS, HOMEp (MHIEKC) Jeda MO HOMEHKIAType, 3arojloBOK Jena,
KOJINYECTBO JIMCTOB, CPOK XPAaHEHUSI WIIM OTMETKA «XPAHUTh IIOCTOSHHOY», HOMep (hOH/1a, OIKCH, JeNa.

5.3.3. Ilo oKOHYaHUH JEIONPOU3BOJCTBEHHOIO rojia B 0(hOpMIIEHHbIE O0J0XKKHU A€ OCTOSIHHOI'O XpaHEHUS
BHOCATCSI HEOOXOJUMBIC YTOYHEHHUS: B 3aroJIOBKH JIeJ, COICPIKALIMX PaCHOPSIAUTENbHBIE JOKYMEHTHI
(mpuKa3bl, MPOTOKOJIbI), BHOCATCS HOMEpA; €CIM JeNI0 C MEPEenUCKOH COCTOMT U3 HECKOJIbKMX TOMOB, B
KaX/IOM TOME YKa3bIBaeTCsi KOPPECIIOHIEHT, aBTOp, TEPPUTOpHsA, ApYyrue JaHHble. B kaxaoMm Tome
yKa3bIBaeTCs Aara (4Ucio, Mecsll, o) Hayaja M OKOHYaHMsI TaHHOTO ToMa. TOYHbIE AaThl MPOCTABIIAIOTCS HA
00JI0KKaxX sl OBICTPOTO MOMCKA JOKYMEHTOB B MOCJEIYIOIIEM; M3 3aBEPUTEIbHON HAAMUCU Ha OOJIOXKKY
JieN1a BBIHOCUTCS KOJIMYECTBO JIMCTOB B JIETIE.

5.3.4. Haanicu Ha 000KKax JIeNl IIOCTOSTHHOTO | JOJITOBPEMEHHOTO XPaHEeHHUsI CIIeAyeT MPOU3BOIUTH YE€TKO,
CBETOCTOMKHMMU YEPHUIIAMH.

5.3.5. JInsg y4era KOJIMYECTBA JIUCTOB B JIeJie M (PUKCAMK OCOOCHHOCTEH MX HyMepaluu Ha OTICIBHOM JICTE
COCTaBJISICTCSl 3aBEpUTENIbHAs  HAANUCh. B 3aBepuUTENbHONM HAAIMCH YKa3blBA€TCS KOJUYECTBO JIMCTOB
(undpamMu ¥ MPOMHUCKHIO) B JieNe. 3aBepuTeNbHasl HAAMNUCh MOJIMUCHIBACTCS COCTABUTENEM C YKAa3aHHUEM €ro
JOJDKHOCTH M JaThl COCTABIICHHUS.



5.3.6. BHyTpeHHsA OMUCH COCTABISAETCS K JelaM MOCTOSHHOTO M J0JroBpeMeHHOTo (cBeimie 10 meT) cpoka
XpaHeHus, c(POpPMHUPOBAHHBIM MO PA3HOBUIHOCTAM JOKYMEHTOB, 3arojOBKH KOTOpPBIX HE pPaCKpbIBAIOT
KOHKPETHOE COJIepKaHue T0KyMEHTOB (0c000 LIEHHbIE, INYHBIE Aea U JIp.).

5.3.7. [lena BpeMEHHOTO XpaHEHHUs O(OPMIISIOTCS YIPOIIEHHO: OHM HE MOMIIMBAIOTCS, JTUCTHI B HUX HE
HYMEpYIOTCs, YTOUHEHHE Ha 00JI0’KKAaX HE MPOU3BOJIUTCS, OMUCH Ha JIeNia HE COCTABJISIOTCS, YUeT BEAeTCs 10
HOMEHKJIaType Aell.

5.4. Onucanue 10KyMEHTOB MTOCTOSSHHOTO CPOKa XPaHEHHUS.

5.4.1. Onucu CcOCTaBIAIOTCS pa3lesbHO HA Jiejia MOCTOSTHHOTO XPAaHEHHS 10 OCHOBHOM NIEATEIbHOCTH M Ha
Jie1a 10 IMYHOMY COCTaBY.

5.4.3. Onucu coCTaBIsIOTCS I€TONPOU3BOIUTEIIEM.

5.4.4. Onuch BeeTcs B €AMHON BAJIOBOM HyMEpAaIlMK B TCUCHUE HECKOJIBKUX JIET.

5.4.5. Ha nena ¢ UCTEKIIMM CPOKOM XPaHEHHS COCTABIIACTCS aKT 00 YHUYTOXEHUH.

MoanucaHo undppoBor NoANUCHIO:
MYHNUNTMAJTIbHOE ABTOHOMHOE
YUYPEXKAEHWE OONOJIHUTEJTIBHOTO
OBPA30OBAHW/A "CNMMOPTUBHAA
LUKOMA KBAPKEHCKOIO PAVIOHA"
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